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Presidentôs Orientation Agenda 
 

 

10:30 am   Check-in 

 

11:00 am   Welcome & Introductions 

 

11:15 am  Campus Life Policies 

 

11:30 am  Graham Center Room Reservations 

   Event Planning  

 

12:00 pm  Lunch 

Registration Status Check 

 

12:45 pm  Energizer 

 

1:00 pm   CSO Points System 

   Point Submission Process 

 

2:00 pm   A&S Policies 

   Finance Code 

   CSO Basic Funding and Special Allocations 

   How to View ASBO Account Balances 

How to File for Funds 

How to Request for Travel 

How to Request for Special Allocations 

Fundraising Opportunities  

    

3:30 pm   Announcements 

Conclusion 
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Dear Organization President 
 

August 20,
 
2009 

 

 

Dear Organization President, 

 

On behalf of the Council for Student Organizations, we welcome you to the 200-2010 academic year! We 
are delighted to have you here and we congratulate you on achieving what may prove to be the most 

demanding and rewarding experience of your collegiate career; becoming the president of your 

organization.  

You have been elected by the members of your organization into a position that is critical in fulfilling its 
mission. As the president, you play an instrumental and active role within your organization. You 

represent the great honor and commitment required to steer the future of your organization. It is the 

president that is responsible for every event and activity associated with the organization and it is the 

president that the members will look up to in helping them carry out the organizationôs mission.  

It is imperative that a president openly communicates with the organization members and other officers, 
as well as other organizations, governing councils, advisors, university officials, and/or the national 

headquarters to ensure the organization is on a road towards success. An important way to guarantee that 

this direction is successful is to become as knowledgeable as possible and to stay informed on where to 
go in search for answers. The goal of developing this CSO Presidentôs manual is to provide you with a 

resource full of information to help answer your questions. This manual will also serve as a guide, 

pointing you to the proper sources for help. On the following pages, you will find information regarding 

campus contacts, important forms, CSO points and funding information, and other information pertinent 

to our organizations.  

As always, the Council for Student Organizations Executive Board, the Student Organization Resource 

Center (SORC) and the Office of Campus Life rises at the opportunity to assist you as your organization 

sets on its journey to success. We hope that you will find this manual beneficial in supporting your daily 
responsibilities as an organization president. You are an integral part of the Council for Student 

Organization and we are eager to assist your organization achieve its goals. As your Council, we are here 

to serve you. Please do not hesitate to contact us if you have any questions or concerns; feel free to stop 

by the CSO office in GC 2300 or call at (305) 348-2285. 

We thank you for your dedication to your organization and we wish you the best in your endeavors to 

lead your organization to excellence. 

 

Sincerely, 

 
Trang Van      Ayana Wilson 

President, Council for Student Organizations     Advisor, Council for Student Organizations  
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CSO Executive Board Contact Information  
 

 

POSITION NAME  EMAIL  

President Trang Van tvan001@fiu.edu 

Vice-President Rozina Parbtani rparb001@fiu.edu 

Secretary Jamie Isaac jisaa002@fiu.edu 

Treasurer Abdel Perera apere096@fiu.edu 

Integrated Marketing & 

Communications Director 
Drialys Leal dleal002@fiu.edu 

Events Director Kantica Arora karor001@fiu.edu 

Scholarship & Leadership 

Development Director 
Dianne Barrett dbarr010@fiu.edu 

Advisor Ayana Wilson iwilson@fiu.edu 

 

 

 

The CSO Executive Board officers will hold office hours in the CSO Office (GC 2300) during 

the academic school year. The hours of our availability will be accessible on the CSO website, 

www.fiu.edu/~cso, under the tab ñContact Us,ò and on our OrgSync Portal.  

Please feel free to stop by our office during these hours, email csofiu@gmail.com, or call (305) 

348-2285 for any assistance. 

  

mailto:tvan001@fiu.edu
mailto:rparb001@fiu.edu
mailto:jisaa002@fiu.edu
mailto:apere096@fiu.edu
mailto:dleal002@fiu.edu
mailto:karor001@fiu.edu
mailto:dbarr010@fiu.edu
mailto:iwilson@fiu.edu
http://www.fiu.edu/~cso
mailto:csofiu@gmail.com
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Student Organization Resource Center (SORC) Office 

The SORC Office is a small yet very helpful resource, to meet the needs of student 

clubs/organizations. SORC is available to the members of ALL registered student clubs and 

organizations under CSO.  

SORC student workers are very knowledgeable about CSO related information and are available 

to assist organizations. The office posts important information on all CSO related meetings, 

points, registration requirements and events throughout the semester.  

Please feel free to come check out the SORC office, located in GC 2302 (next to Campus Life). 

PH: (305) 348-1069 

Email: sorcfiu@gmail.com 

 

Services of the SORC office include: 

 Computer use 

 Free printing (15 page allowance per day) 

 Cabinet storage space (Limited space, Please ask if interested) 

 Scanning 

 Button making 

 Bulletin space 

 And much more! 

 

Supplies in the SORC office include: 

 Assortment of Colored paper 

 Banner paper 

 Markers 

 Packaging tape 

 Paper cutter 

 Carrying carts 

 Buzzers for trivia games 

 Cooler for drinks  

 

  

mailto:sorcfiu@gmail.com
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Department of Campus Life Contacts 
 

 

Department of Campus Life 

Office: Graham Center, GC 2240 

Office Phone: 305-348-2138 

Fax: 305-348-3823 

Website: http://fiu.edu/~camplife  

 

 

Primary Staff Contacts: 

Ayana Wilson, Assistant Director, Campus Life 

 Directly advises the Council for Student Organizations, the Graduate Student 

Association, the Student Organization Resource Center office, and generally supports all 

student organizations. 

 Contact: iwilson@fiu.edu  

 

Eric Arneson, Director of Campus Life 

 Contact: earneson@fiu.edu 

 

 

Student Organization Support Services: 

Student Organization Resource Center ï GC 2302 

 Student worker - Alex Salinas 

 Contact: sorcfiu@gmail.com  

  (305)348-1069 

 

 

Campus Life Publications: 

Ronnie Mittleman 

Office: GC 2246  

Email: Ronnie.Mittleman@fiu.edu  

 

Deon Butler  

Office: GC 2243  

Email: Deon.Butler@fiu.edu  

 

Danny Plana 

Office: GC 2243 

Email: dplana@fiu.edu    

 

  

mailto:iwilson@fiu.edu
mailto:earneson@fiu.edu
mailto:sorcfiu@gmail.com
mailto:Ronnie.Mittleman@fiu.edu
mailto:Deon.Butler@fiu.edu
mailto:dplana@fiu.edu
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University Resources 
 

 

Student Government Association, SGA 

  GC 211 

 Phone: (305) 348-2121 

 Email: sga@fiu.edu 

 Website: http://www.fiu.edu/~sga 

 

Activities & Services (A&S) Business 

Office  
GC 2201 

 Phone: (305) 348-3077 

 Website: http://www.fiu.edu/~asbo  

 

Center for Leadership and Service 

GC 242 

Phone: (305) 348-6995 

 Email: cls@fiu.edu 

 Website: http://www.fiu.edu/~cls 

 

Multicultural Programs and Services  
GC 265 

 Phone: (305) 348-2436 

 Email: sssp@fiu.edu 

 Website: http://www.fiu.edu/~mpas/ 

 

Career Services Office  
GC 230 

 Phone: (305) 348-2423 

 Email: career@fiu.edu  

 Website: http://www.fiu.edu/~career 

 

Graham Center (GC) Main Office (GC 

1215) 

 Phone: (305) 348-2297 

 Email: Guc@fiu.edu 

 Website: http://guc.fiu.edu/ 

 

Student Programming Council, SPC  
GC 2304 

 Phone: (305) 348-3068 

 Email: spc@fiu.edu 

 Website: http://www.fiu.edu/~spc  

 

Graduate Student's Association, GSA 

 GC 2303 

 Phone: (305) 348-4112 

Email: gsa@fiu.edu  

Website: www.fiu.edu/~gsa 

 

Panther Rage  

GC 211D 

Phone: (305) 348-1906 

Website: www.fiu.edu/~rage 

 

Student Alumni Association, SAA 

 Phone: 1-800-FIU-ALUM  

 Email: alumni@fiu.edu 

 http://www.fiualumni.com/saa.htm 

 

Learning Center  
GL 120 

Phone: (305) 348-2180 

http://learningcenter.fiu.edu/      

 

University Health Services 

 Phone: (305) 348-2401 

 Email: dollinge@fiu.edu 

 Website: http://www.fiu.edu/~health 

 

Victim Advocacy Center 

 Phone: (305) 348-3000 

 Email: advocacy@fiu.edu 

 Website: http://vac.fiu.edu/ 

 

Counseling and Psychological Services 

 Phone: (305) 348-2434 

  http://www.fiu.edu/~psychser/ 

 

Womenôs Center  

GC 2200 

 Phone: (305) 348-1506 

 Email: http://women.fiu.edu/ 

 Website: women@fiu.edu 

 

 

mailto:cls@fiu.edu
mailto:career@fiu.edu
mailto:Guc@fiu.edu
mailto:spc@fiu.edu
mailto:gsa@fiu.edu
mailto:alumni@fiu.edu
mailto:dollinge@fiu.edu
mailto:advocacy@fiu.edu
mailto:women@fiu.edu
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Student Conduct and Conflict Resolution 

 Phone: (305) 348-3939 

 Email: mcgeek@fiu.edu 

  http://www.fiu.edu/~sccr/ 

 

Public Safety 

 Phone: (305) 348-5911 

 http://www.fiu.edu/~univpol/ 

 

Recreation Center and Services 

 Phone: (305) 348-2575 

 Email: camprec@fiu.edu 

 http://www.fiu.edu/~camprec 

 

Disability Resource Center 

 Phone: (305) 348-3532 

 Email: drcupgl@fiu.edu 

 Website: http://drc.fiu.edu 

 

 

 

Environmental Health and Safety 

 Phone: (305) 348-2621 

 Email: ehs@fiu.edu 

 Website: http://www.fiu.edu/~ehs 

 

The Beacon 

 Phone: (305) 348-2709 

 Email: Beaconrecruit@yahoo.com 

 http://www.beaconnewspaper.com 

 

Campus Life- Biscayne Bay Campus 

 Phone: (305) 919-5804  

 Email: bbc-clo@fiu.edu 

 http://wuc.fiu.edu/Default.aspx 

 

Wolfe University Center 

 Phone: (305) 919-5800 

 Website: http://wuc.fiu.edu/ 

 

  

mailto:beaconrecruit@yahoo.com
mailto:bbc-clo@fiu.edu
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CSO Calendar of Events Fall 2009 
 

DATE EVENT TIME  LOCATION  

Thursday, August 20 Presidentôs Orientation 11:00am-4:00pm GL 100 

Wednesday, August 26  Week of Welcome Carnival 12:00pm-2:00pm GC Lawn 

Wednesday, August 26 Organization Registration 
Ends! 

6:00pm GC 2302, 2240 

Tuesday, September 1 Fall Club Fair 10:00am-3:00pm Graham Center (GC) 

Pit 

Wednesday, September 2 Fall Club Fair 10:00am-3:00pm Graham Center (GC) 
Pit 

Thursday, September 3 Fall Club Fair 10:00am-3:00pm Graham Center (GC) 

Pit 

Monday, September 14 Meet & Greet 3:00pm-5:00pm TBA 

September TBA Points System Workshop TBA TBA 

September TBA Funding Workshop TBA TBA 

Tuesday, September 22 CSO General Meeting 1 3:00pm-5:00pm GC 140 

Tuesday, October 20 CSO General Meeting 2 3:00pm-5:00pm GC 140 

Tuesday, November 17 CSO General Meeting 3 3:00pm-5:00pm GC 150 

November TBA CSO Day of Service  TBA TBA 

Tuesday, December 8 CSO General Meeting 4 3:00pm-5:00pm GC 140 

Friday, December 11 Last Day to Use Funds 5:00pm GC 2210 

 

 

CSO Fall 2009 Important Deadlines 
 

DEADLINE  DUE DATE 

Fall Organization Registration Deadline August 26, 2009 at 6:00pm 

September Points September 25. 2009 at 6:00pm 

Commencement Book Names (Honor Societies only) September 25, 2009 at 6:00pm 

Stole & Medallion (Honor Societies only) October 16, 2009 at 6:00pm 

October Points October 30, 2009 at 6:00pm 

November Pints November 27, 2009 at 6:00pm 

December Points December 11, 2009 at 6:00pm 

Last Day to Use CSO Funds December 11, 2009 at 5:00pm 
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Other Important Campus Events 
 

ENGAGE Series Workshops 

Friday, September 18
th
  

12:30pm-1:30pm, Panther Suite 
 

Friday, September 25
th
  

12:30pm-1:30pm, Panther Suite 
 

Friday, October 9
th
  

12:30pm-1:30pm, Panther Suite 
 

Friday, October 16
th
  

12:30pm-1:30pm, Panther Suite 

 

 
Friday, October 30

th
  

12:30pm-1:30pm, Panther Suite 

 
Friday, November 6

th
  

12:30pm-1:30pm, Panther Suite 

 
Wednesday, November 18

th
  

5:30pm-6:30pm, Panther Suite

***The topics and speakers of the workshops will be announced in September.  

 

MPAS Workshops 

See flyer provided 
 

 

CAREER SERVICES 

Career Fair  

Tuesday September 22, 2009 

3:00-7:00pm, GC Ballrooms 

Graduate School Fair 
Tuesday October 20, 2009 

11:00pm-3:00pm, GC First Floor Table

 
 

STUDENT PROGRAMMING COUNCIL  (SPC)

Comedy Show - Hasan Minhaj 

Wednesday, August 26, 2009 

6pm, GC Ballrooms (doors open at 5:30pm) 

 

Hypnotist - Sailesh 

Thursday, August 27, 2009 

9pm, GC Ballrooms (doors open at 8:30pm) 

 

Movie - Up 

Friday, August 28, 5pm ï 7pm, GC 140 

Friday, August 28, 8pm ï 10pm, GC 140 

 

 

Movie ï Gran Torino 

Friday, September 11, 5pm ï 7pm, GC 140 

Friday, September 11, 8pm ï 10pm, GC 140 

 

Movie ï Angels and Demons 

Friday, September 18, 5pm ï 7pm, GC 140 

Friday, September 18, 8pm ï 11pm, GC 140 

 

Movie ï Taking of Pehlam 

Friday, October 2, 5pm-7pm, GC 140 

Friday, October 2, 8pm-11pm, GC 140 

 

 

https://fiu-csm.symplicity.com/events/register.php?eid=FALL09CF&cck=1&au=&ck=
https://fiu-csm.symplicity.com/events/register.php?eid=FALL09CF&cck=1&au=&ck=
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Movie ï Slumdog Millionaire  

Friday, October 9, 5pm-7pm, GC 140 

Friday, October 9, 8pm-11pm, GC 140 

 

Movie ï Motorcycle Diaries 

Friday, October 16, 5pm-7pm, GC 140 

Friday, October 16, 8pm-11pm, GC 140 

 

Movie ï Transformers, Revenge of the 

Fallen 

Friday, October 23, 5pm-7pm, GC 140 

Friday, October 23, 8pm-11pm, GC 140 

 

Movie ï Harry Potter & The Half-Blood 

Prince 

Friday, November 6, 5pm-7pm, GC 140 

Friday, November 6, 8pm-11pm, GC 140 

 

Movie ï Bruno 

Friday, November 20, 5pm-7pm, GC 140 

Friday, November 20, 8pm-11pm, GC 140 

 

Movie ï Hangover 

Friday, December 4, 5pm-7pm, GC 140 

Friday, December 4, 8pm-11pm, GC 140 

 
 

ATHLETICS  

Football Games 

Saturday, September 12  

Football @ Alabama, 7:00 p.m.  

 

Saturday, September 19  

Football @ Rutgers, TBA  

 

Saturday, September 26  

Football vs. Toledo, 7:00 p.m.  

 

Saturday, October 03  

Football @ ULM, TBA  

 

Saturday, October 17  

Football vs. Troy, 7:00 p.m.  

 

Saturday, October 24  

Football @ Arkansas State, TBA  

 

Saturday, October 31  

Football vs. Louisiana-Lafayette,12:00 p.m.  

 

Saturday, November 07  

Football @ Middle Tennessee, TBA

 

STUDENT ALUMNI ASSOCIATION  

Trail of the Torch  

Thursday, August 27, 2009  

7:00 PM - 9:00 PM, FIU Housing Quad at MMC 
 

Ghost Tours  

Wednesday, October 28, 2009  

8:00 PM - 11:00 PM, FIU Housing Quad in 
MMC

 

HOMECOMING  

See Flyer provided 
 

See Campus Life Calendar for more events! 
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CSO Points System 
 

 

The CSO Point System was established to ensure that registered organizations remain active and 

visible on campus. Clubs must obtain a minimum of 10 points to be eligible for Basic Funding.  
(For special cases, please contact the CSO Vice President. No recognition will be given to events that do 

not fall under any of these categories without a prior  consultation by the CSO Executive Board). 
 

 

1. CSO General Meeting (CSO Executive Board & Organization Representatives) Organization Reps. will meet 

with the CSO Executive Board at the monthly CSO general meetings. An organization representative must sit in 

assigned seat through the meeting in order to receive the point. (1pt. per meeting/ max 4 pts.) 

 

 

2. Organization Monthly Report   
Organizations must hold at least one of their own general meetings per month and submit the Organization 

Monthly Report, a form that includes the organizationôs expenditures and activities for that month and the 
monthôs meeting minutes attached. Please submit the Organization Monthly Report and attached minutes to 

receive the point. (1pt. per report/ max 4 pts.) 

 

 

3. Special Projects  

Special projects should help each organization further its mission and/or gain visibility on campus. Organizations 

must complete the event and open/advertised it to all of the FIU community. Please submit the CSO Points Report 

Form to receive the point. (1pt. per project/max 3 pts.) 

 

 

4. CSO Club Fair Involvement/Volunteering 

Organizations that get involved in the CSO Club Fair committees, participate in special events held during the 
fair, or volunteer to help the CSO Executive Board, can receive a point. Point opportunities for club fair will be 

announced ahead of time. (Ex. Volunteering to set-up or clean-up). (1 pt. per activity/max 2 points) (At least 3 

members must participate) 

 

 

5. Community Service Project  

Clubs are responsible for completing community service projects. Community service is defined as services 

volunteered by individuals or an organization to benefit a community or its institutions. Community service 

projects must promote FIU and the organization in a positive and beneficial manner. Organizations must first 

register its service project with the Center for Leadership & Services (CLS) using the Community Service Project 

Registration Form to have it approved. Once the project is approved and completed, turn in all proper 
documentation to CLS in order to receive point. Please see the Community Service Project Guide for all proper 

procedures. (1 pt. per activity/max. 3 pts.) 

 

 

6. Philanthropy Project 

Clubs are responsible for completing philanthropy projects. Philanthropy is defined as an active effort to promote 

human welfare. These projects must promote FIU and the organization in a positive and beneficial manner.  

Organizations must first register its philanthropy project with the Center for Leadership & Services (CLS) using 

the Community Service Project Registration Form to have it approved. Once the project is approved and 

completed, turn in all proper documentation to CLS in order to receive point. Please see the Community Service 

Project Guide for all proper procedures. (1 pt. per activity/max. 3 pts.) 

7. Leadership/Professional Development  
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a. Organizations are responsible for attending events that promote Leadership Development. These include, 

but are not limited to, ENGAGE workshops hosted by The Center for Leadership & Services (CLS) and the 

leadership seminars hosted by Multicultural Programs and Services (MPAS). If you participate in the 

workshops held by CLS and/or MPAS, please make sure to sign in to receive point. If you participate in 

another leadership development event held by another department/organization, please submit event through 

the CSO Points Report Form in order to receive point. (1pt. per activity/ max 3 pts.) (At least 3 members 

must participate) 

b. Organizations are responsible for attending Professional Development events. These include, but are not 

limited to, activities held by the Career Services Office or other professional development experiences that 

may be specific to your type of organization (Ex. Career Fair, Business Etiquette Dinner). For professional 

development events, please submit a CSO Points Report Form to receive the point. (1pt. per activity/ max 3 

pts.) (At least 3 members must participate) 
 

 

8.  Website Development  

Each organization must have an updated ICS student website at the beginning of each semester and update it 

monthly. Organizations must update the ñNewsò section in order to receive the point. A CSO Officer will check 

the ICS website at the end of the monthôs points deadline. (1pt. per month/ max 4 pt.) 
 

 

9.  FIU Spirit  

Organizations should support FIU events such as athletic games, Homecoming, Student Programming Council 

(SPC), Panther Rage, Student Alumni Association (SAA), Student Government Association (SGA), and FIU 
Fine Arts sponsored events. Organizations can attend such events and submit a CSO Points Report Form in 

order to receive the point. (1pt. per activity/ max 8 pts.) (At least 3 members must participate)  
 

 

10. Social  

Organizations can host social events for their general membership. These can include, but are not limited to, 

welcome back events, holiday festivities, end-of-the-semester events. Please submit a CSO Points Report Form 

in order to receive the point. (1 pt. per activities/max 2 pts.) (At least 3 members must participate) 
 

 

11.  Conference/Lecture  

Organizations can attend conferences and/or special lectures held by verifiable organizations and FIU 

departments. Please submit a CSO Points Report Form in order to receive the point. (1 pt. per activity/max 4 

pts.) (At least 3 members must participate) 
 

 

12. CSO Favorites  

 CSO Favorites are special events picked by the CSO Executive Board in order to encourage inter-club 

networking. Selected events and guidelines will be announced to organizations. Please submit a CSO Points 

Report Form in order to receive the point. (2pt. per event/ max 4 pts.) (At least 3 members must participate) 
 

 

13. Collaboration  
 Organizations that team up with another organization to host an event can receive an extra 1 point for working 

together and promoting inter-club relations. Organizations cannot receive more than 1 pt. for collaborating with 

the same organization in other events; they must team up with a different organization in another event. (1 pt. 

per collaboration per organization/ max. 2 pts.)  
 

 

14. Floating Points 

Through floating points, clubs can receive points in categories that have already been maxed out. (1 pt. per 

activity/max. 7 pts) 

 

Total Possible Points = 56 
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Minimum Point Requirements to be Eligible for Basic Funding 
 

Organizations must earn at least one point in each of the following categories: 

(1) CSO General Meeting 

(1) Organization Monthly Report  

(1) Special Project  

(1) Website Development  

Six (6) other points must come from the categories listed above or below:  

FIU Spirit 
Community Service Project or Philanthropy Project  
Leadership/Professional Development 
Social  
CSO Favorite 
FIU Conference/Lecture 
CSO Fair Involvement/Volunteering  
Collaboration 

MINIMUM TOTAL POINTS REQUIRED: 10  

 

 In order to be eligible for Basic Funding in the following semester: 

1. Organizations must earn at least one (1) point in each of the four required categories listed in 
the table above.  

2. Organizations must earn a minimum of ten (10) total points.  

 

 Please note that satisfying the CSO Points System will provide an organization with funds. It will not 

affect an organizationôs registration status. For registration information, please visit our website.  

 

 All CSO Point Report Forms and Organization Monthly Report Forms for events held within the 

month prior to the points deadline for that month must be submitted by 6:00pm on the last Friday of 

the month.  
 

 All CSO Point Report Forms and Organization Monthly Report Forms for events held within the 

month but on the day of the deadline or after the last Friday of that month must be submitted by 

6:00pm on the last Friday of the next month.  
For example, if the last Friday of March is the 27

th
, the report forms for events held on March 27

th
, 

28
th
, 29

th
, 30

th
, or 31

st
 must be turned in by the April points submission deadline.  

 

 All report forms will be closed after 6:00pm of the points deadline so that no more submissions for 

that month will be accepted. NO EXCEPTIONS! Points will NOT be counted retroactively.  

 

 Please refer to the ñPoints Submission Guidelines: How to Submit Pointsò document for the proper 

procedures to submit points and accepted proof for events in each different point category. 

 

 The accumulation of additional points gives an organization the privilege of requesting additional 

funding through Special Allocations. Please see Special Allocations Guidelines and use the Special 

Allocations Request Form. 
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Point Submission Guidelines: How to Submit Points 

 

 

Points for CSO General Meeting 

In order to receive points for the CSO General Meeting, the CSO Representative must sit in the 

seat assigned to his/her organization through the entire meeting. The CSO Vice President will go 

around and take attendance according to the assigned seating.  

 

***Organizations DO NOT have to submit a Points Report Form for CSO General Meetings.  

 

 

 

Points for Organization Monthly Report  

(For your Organizationôs General Meeting) 

Please note that organizations must hold at least ONE (1) general meeting per month. In order to 

receive a point for the general meeting, you must submit the Organization Monthly Report and 

attach the meeting minutes.  

 

In order to receive a point for the Organization Monthly Report  point category, organizations 

must follow the following procedures:  

 

1. Log into OrgSync account and enter the CSO Portal. 

2. Click on ñForms,ò which is found under the ñToolsò folder. 

3. Open the Organization Monthly Report form and complete form with the following: 

a. Name of organization 

b. List of organizationôs monthly activities 

c. List of organizationôs monthly expenditures 

4. Attach organizationôs monthly general meeting minutes to the form. 

5. Click Finish.  

 

***Remember that the Organization Monthly Report will NOT be accepted without meeting 

minutes. 

 

 

 

  



 
 

Council for Student Organizations 19 

 

Points for Special Project 

A Special Project is any project or event held/hosted by your organization and serves to promote 

the purpose and mission of your organization. It must be open and advertised to all of the FIU 

community. Any project/event that your organization hosts and relates to your organizationôs 

mission/purpose can be a Special Project. Examples include, but not limited to: 

 

 A cultural organization may host an event that educates others about the cultureôs 
traditions. 

 A medical organization may host a CPR training session. 

 A film club may host a movie night and discuss the filmôs impact on society. 

 A service organization may lobby to raise awareness about a specific issue of interest. 

 A political organization may host a debate about current political issue. 

 A law organization may host a mock trial. 

 An academic organization may host a networking event with faculty within their specific 

academic field to help members succeed in the field. 

 

In order to receive points for Special Project, organizations must submit a Points Report Form. 

Instr uctions on how to submit a Points Report Form may be found at the end of this 

document. 

 

*** Please remember that organizations must earn at least ONE (1) point in the Special 

Project category in order to be eligible for funding. If your organization has difficulty in 

planning a Special Project, please contact the CSO Executive Board for help and suggestions. 

 

  

Points for Website Development 

Organizations are required to update the ñNewsò section of their organizationôs OrgSync portal. 
 

In order to receive points for Website Development: 

1. The ñNewsò section of the organizationôs OrgSync portal must be updated before the 
point submission deadline. 

2. At the end of the point submission deadline for that month, the CSO Integrated 

Communications and Marketing Director will check the ñNewsò section of each 

organization and provide a report to the CSO Vice president. 

3. Upon receiving the report, points will be allocated. 
 

***Please note that CSO will only check the ñNewsò section for Website Development points. 

Any other sections will not be checked by CSO and it is up to the discretion of the organizationôs 

leaders to update their OrgSync portal.  

 

***Organizations DO NOT have to submit a Points Report form for Website Development. 
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Points for Community Service and/or Philanthropy Projects 

A Community Service Project is service volunteered by students to benefit a community or its 

institution. Examples include, but not limited to: 

 Cleaning up a beach through an environmental agency 

 Feeding the homeless through a community agency 
 

A Philanthropy Project is an active effort by the organization to promote human welfare. 

Examples include, but not limited to: 

 Raising money for a specific cause, i.e. ill children, research for a health condition 

 Creating and spreading awareness about an issue or cause, i.e. HIV/AIDS, domestic 

violence 
 

In order to receive points for Community Service and/or Philanthropy Projects, organizations 

must follow the procedures below:  
 

BEFORE the Community Service or Philanthropy Project: 

1. Download the Community Service Registration Form, which can be found on: 

a. CSO OrgSync Portal ï Click ñFormsò under the ñMediaò tab. 

b. CSO Website, www.fiu.edu/~cso ï Click to download in the ñPoints Formsò 

section under the ñFormsò tab. 

2. Completely fill out the form with the appropriate information. (Please note that students 

may not service as ñAgency Contactsò on the registration form.  

3. Turn in the completed form to the Center for Leadership & Service (CLS) office located 

in GC 242 (FIU-UP Campus). 

4. The CLS staff will contact the organization representatives (specified on the form) via 

email with one of the following decisions: 

a. The project is APPROVED and will need documentation upon completion of the 

project. 

b. The project is NOT APPROVED; please revise your project and re-submit the 

registration form. 

c. The registration form is INCORRECT/INCOMPLETE; details will be specified. 
 

AFTER the Community Service or Philanthropy Project:  

1. Organizations must submit documentation to CLS for the community service and/or 

philanthropy event. Documentation includes one of the following: 

a. An original sign-in sheet 

b. A group photo 

c. A letter from the agency (on letterhead) stating the details of the service 

completed 

d. An email from the community agencyôs contact person stating the details of the 
service completed 

2. All documentation must be submitted into CLS in GC 242 by the 30
th
 of each month in 

order to receive points from CSO. 

3. The CLS staff will provide the CSO Vice President with a list of completed community 

service projects for each month. Upon receiving that list, points will be allocated. 

http://www.fiu.edu/~cso
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Points for CSO Club Fair Involvement/Volunteering 

CSO Club Fair Involvement may include activities or games held during the club fair. For 

example, an organization may receive a point by participating in a banner contest. Involvement 

opportunities will be announced each semester before the club fair and will be chosen by the 

CSO Executive Board. 
 

CSO Club Fair Volunteering includes organization members volunteering their time and help to 

the CSO Executive Board to carry out the club fair. This includes help setting up, cleaning up, 

promoting, serving food, and etc. Volunteering instructions will be announced each semester 

before the club fair. 
 

In order to receive points for CSO Club Fair Volunteering and/or Involvement, organizations 

must follow procedures indicated by the CSO E-Board at the beginning of each semester. 

  

***Organization DOES NOT have to submit a Points Report Form for CSO Club Fair 

Volunteering/Involvement. 

  

***Please note that organizations will not earn points for having a table during the club fair. 

 

 

Points for Leadership/Professional Development  

A Leadership Development event helps promote leadership. It can be hosted by the organization, 

or members may attend a leadership event hosted by another organization/council/ department. 

Examples include, but not limited to: 

 ENGAGE/MPAS workshops (these have its own point submission process shown below) 

 Leadership lectures/conferences, Organization retreats 
 

A Professional Development event helps promote professional development. It may be 

experiences that may be specific to your type of organization. It can be hosted by an 

organization, or members may attend a professional event hosted by another 

organization/council/department. Examples include, but not limited to: 

 Career fairs 

 Resume workshops 

 Mock interviews  

 Event with advisors/faculty/professors/professionals from a specific field of study to 

provide help to students interested in succeeding in that particular field of study (i.e. A 

medical organization may bring in a doctor to advise students on the application process 

for medical school and share his/her experience in medical school.) 

 

In order to receive points for a Leadership/Professional Development event, organizations must 

submit a Points Report Form. 

Instructions on how to submit a Points Report Form may be found at the end of this 

document. 
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Points for ENGAGE and/or MPAS Workshops 

ENGAGE and/or MPAS workshops fall under the Leadership Development point category. These 

events are held specifically by the CLS and MPAS offices.  

 

In order to receive points for ENGAGE and MPAS Workshops: 

1. Students must sign-in their name and organization name at the workshop. Please note that 

a student can sign in for only ONE organization at each workshop. 

2. Students must remain throughout the entire workshop (any student leaving early will be 

removed from the attendance sign-in sheet).  

3. The CLS/MPAS staff will provide the CSO Vice President with a copy of the sign-in 

sheet for each workshop. Upon receiving that list, points will be allocated. 
 

***Remember that this arrangement was made with the CLS and MPAS offices only. This 

means that sign-in sheets will not be provided to the CSO Vice President for workshops held by 

other organizations/departments.  
 

**To receive a point for a workshop held by any another organization/department, students must 

submit a Points Report Form as they would for any other event. 

 
 

Points for FIU Spirit  

Examples of FIU Spirit events include, but not limited to: 

 Athletic games 

 Homecoming events 

 SPC Comedy shows, Movie nights, concerts 

 SGA forums, lectures 
 

In order to receive points for FIU Spirit, organizations must submit a Points Report Form. 

Instructions on how to submit a Points Report Form may be found at the end of this 

document. 

 
 

Points for Social  

Examples of Social events include, but not limited to: 

 A meet-and-greet between organizationôs leaders and members 

 A holiday festivity  

 End-of-Year banquet 

 

In order to receive points for Social events, organizations must submit a Points Report Form. 

Instructions on how to submit a Points Report Form may be found at the end of this 

document. 
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Points for Conference/Lecture 

Examples of Conferences/Lectures include, but not limited to: 

 Conferences held by the organizationôs national headquarters 

 Lectures/conferences hosted at FIU, other schools, verifiable organizations 

 

In order to receive points for Conference/Lecture, organizations must submit a Points Report 

Form. 

Instructions on how to submit a Points Report Form may be found at the end of this 

document. 

 

 

Points for CSO Favorites 

A CSO Favorite is any event chosen by the CSO Executive Board. The Executive Board will 

choose two events per month as their favorite and encourage council officers and members to 

attend and promote inter-club networking. These events will be announced each month. 

 

In order to receive points for CSO Favorite, organizations must submit a Points Report Form. 

Instructions on how to submit a Points Report Form may be found at the end of this 

document. 

 

 

Points for Collaboration  

Organizations are highly encouraged to team up with another organization, council, department, 

and other verifiable organizations to host an event.  

 

In order to receive points for Collaboration, organizations must indicate the 

organization/council/ department they collaborated with on the Points Report Form that they 

submit for the event.  

 

 

Floating Points  

Floating Points are awarded when organizations have reached the maximum number of points in 

a point category. They will be done automatically as organizations submit their Point Report 

Forms. The CSO Vice President will move a point over to the Floating Points category if a 

particular category has reached its maximum limit of points. 

 

***Organizations DO NOT have to submit a Points Report Form for Floating Points. 
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How to submit a Points Report Form 

Please follow the following instructions to submit a Points Report Form: 

 

1. Log into OrgSync account and enter the CSO Portal. 

2. Click on ñForms,ò which is found under the ñToolsò folder. 

3. Open the Points Report Form and complete the form with the required information. 

4. Select the appropriate point category. 

5. Complete the event information (Name, Date, Time, Location, Purpose of Event) 

6. Upload at least ONE (1) picture of the event. Make sure the picture includes at 

least three (3) members of your organization.  

 Please Note: If you do not have a picture of the event, you will not receive 

credit unless you can provide other sufficient proof of your attendance at an 

event. A flyer for the event is not sufficient proof alone.  

7. You may also upload up to two additional pictures, flyers, ticket stubs, and/or sign-in 

sheets. 

8. Click Finish.  
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Community Service Project Registration Form (Sample) 
 

 
Group or Organization Name: __________________________________________________________ 

 

Type of Organization (please check one): CSO_______    Greek Life _______  Other____________ 

   
Student Contact: ________________________________ E-mail: ________________________ 

 

Telephone: Home (____) ______________   Work (____) ______________   Cell (____) ___________ 
 

Address: ____________________________________________________________________________ 

 

 

 

Community Service Project: ____________________________________________________________ 
 

Agency partnering with: _______________________________________________________________ 

 
Agency Contact Person: ____________________________ Telephone: (____) ___________________ 

 

Email: _____________________________________________________________________________ 
 

Address: ___________________________________________________________________________ 

 

Project Description: __________________________________________________________________ 
 

___________________________________________________________________________________ 

 
Project Date & Time: _______________    Hours: ___________     Total Participants:  _____________ 

 

Donations (please specify dollar amount and/or items):  ______________________________________ 

 
Publish on Roaryôs Community Calendar? Yes ___  No ___   Number of volunteers needed: _________ 

 

 
Please return this form, attach a student sign-in sheet & any other documents from the service 

organization to the Center for Leadership & Service (CLS) before the last day of every month. If you 

wish to have your project advertised on Roaryôs Community Calendar, please return to CLS before 
Thursday of any week; the calendar will be sent out on a Monday.  

 

 

 

 
CENTER FOR LEADERSHIP & SERVICE  

GC 242  (305) 348-6995  Fax: (305) 348-6991 

www.fiu.edu/~cls ǒ cls@fiu.edu  

ACTION  DATE INITIALS  

Form Received:   

Approved:   

Documentation:   

http://www.fiu.edu/~cls
mailto:cls@fiu.edu
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CSO Types of Funding 
There are two types of funding that organizations may be eligible for by satisfying the CSO 

Points System: 

1. Basic Funding 

2. Special Allocations 

 

CSO Basic Funding 
 

For Returning Organizations 

Basic Funding, in the amount of $500, is awarded to all returning student organizations that have 

fulfill ed the following requirements: 

 Earn a minimum of ten (10) points from the previous semester 

 Earn at least one (1) point in the required point categories (CSO General Meeting, 

Organization Monthly Report, Special Project, Website Development) from the previous 

semester 

 Complete the registration process each semesterðturning in all required form 

 Attend the Presidentôs Orientation each semester. 

 

Please note: 

 If a returning organization did not satisfy the Points System in the previous semester, 

they will not receive funds. 

 If an organization does not complete the registration process and were eligible for funds 

according to the points system, their funds will be placed on hold until all forms are 

submitted. 

 

 

For New Organizations 

Basic Funding, in the amount of $150, is awarded to all new organizations for the semester they 

begin as a new organization.  

 

Please note: 

 In the following semester, the new organization can be eligible for $500 if they satisfy the 

Points System. 

 If the new organization does not satisfy the Points System, they will not receive funds in 

the following semester. 

 

When an organization is awarded Basic Funding, those funds are placed into your 

organizationôs A&S account for use.  
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CSO Special Allocations 
 

Special Allocations are the additional funds that an organization may request if it needs more funding from CSO to 

carry out the organizationôs events. The accumulation of points gives an organization the privilege of 

requesting additional funding as displayed by the CSO Points Tier System below. (This is based on the 
points earned in the previous semester). 

 

 Returning organizations that have earned the amount of points in the previous semester, as shown 

in the tier system, have the opportunity to request the amount given. The request cannot exceed 
the amount listed. 

 New organizations do not have points when they start so they can request the maximum of 

$2,000.  
 

In order to use the Special Allocations an organization is eligible for, it must submit a completed Special 
Allocations Request Form to the CSO Executive Board for review at least 3 weeks prior to the event for 

which the allocation is being requested for. 

  
 

 

30+ Points 
Ą $2000

25-29 Points Ą
$1500

20-24 Points Ą
$1000

15-19 Points Ą $750

10-14 Points Ą $500

Points earned ĄAmount that can be 
requested



 
 

Council for Student Organizations 29 

 

How to View ASBO Account Balances 

 
The A&S Business Office (ASBO) provides all students organizations under CSO with an 

accounting program, which allows student leaders to access their organizationôs account budgets 

and available balances. You may access your accounts to view balances and verify all requests 

made by your organization.  

 

 

In order to access your ASBO account, please follow these steps: 

 

1. Go to www.fiu.edu/~asbo. 

 

2. Click on ñAccountsò on the left hand side of the page. 

 

3. Enter the following: 

a. Username - csoboard 

b. Password -  cso 

 

4. Select the term July 2009 - June 2010, and click ñSubmit.ò 

 

5. Once logged in, click the link ñBalances Reportsò and then the link ñCouncil for 
Student Organizations.ò 

 

6. Scroll through the report to find your organizationôs balance and details of the 

requests made by your organization.  

 

 

You may also find the following downloadable forms when logged into the ABSO account: 

 File for Funds 

 Travel Request Packet 

 

 

 

 

 

 

 

 

 

 

 

 

http://www.fiu.edu/~asbo
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How to File for Funds 
 

All File for Funds must be submitted 10 days prior to the date of the event/meeting, or the time the 
tangible goods are needed. Please make sure to plan in a timely manner to ensure that your request is 

processed in time. 

 
1. Check organizationôs ABSO account balance to verify that organization has sufficient funds.  

If necessary, please refer to the document ñHow to View ASBO Account Balancesò for more 
information. s 

 

2. Download and Print the File for Funds form from the ASBO website, www.fiu.edu/~asbo, the 
CSO website, www.fiu.edu/~cso, or the CSO OrgSync Portal.  

 

3. Fill out the File for Funds form completely, making sure to attach the following: 

 
a. Flyer for the event/meeting (can be an email, a Facebook announcement, or any other 

form of media) 

i. Flyers/announcements must state ñFunded by CSOò 
ii.  Flyers/announcements must state ñOpen to FIU Studentsò 

b. Sign-in sheet of the event/meeting (list of student names, Panther IDs, emails)  

c. Quotes/invoices from the vendor (if necessary, please verify with the A&S Office that 

the vendor is an FIU vendor) 
d. Food menu (if ordering food) 

 

4. Obtain the organizationôs advisor signature on the File for Funds form. 
 

5. Submit signed File for Funds form with attachments to the Campus Life Office in GC 2240 to 

obtain the Campus Life Advisor Signature. Allow 3 days for the signature. 
 

6. Pick up the signed form from Campus Life and turn in to the A&S (Activity & Services) 

Business Office (ASBO) located in GC 2201. 

 
7. Allow 10 business days for the A&S Business Office to process the File for Funds. Depending on 

the purchase, the procedures will differ. 

 
8. Follow up with the A&S Business Office by checking your organizationôs ASBO account (Step 

1), calling the ASBO (305-348-3077), or in person at GC 2201 to ensure the request was 

processed. 
 

9. Upon the completion of the service or purchase, request a receipt/invoice from the vendor and 

take it promptly to the A&S Business Office within 5 to 7 days.  

If a receipt/invoice cannot be obtained within 5 to 7 days after the event/meeting, please inform 
the A&S Office.  

This is needed so that the Universityôs payment process can be completed.  If this step is not 

completed the vendor will not be paid. If this requirement is not met, the organizations 

account will be placed on hold until the receipts are turned in to the ASBO. 

  

 

http://www.fiu.edu/~asbo
http://www.fiu.edu/~cso
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File for Funds Form (Sample) 
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How to Request Travel 

 
All Travel Request forms must be submitted 3 weeks prior to the date of the travel. Remember that 

depending on the nature of the trip, advance registrations and flight/hotel reservations need to be 

arranged and paid with ample time. Please make sure to plan in a timely manner to ensure that your 
request is processed in time. 

 

1. Check organizationôs ABSO account balance to verify that organization has sufficient funds.  
If necessary, please refer to the document ñHow to View ASBO Account Balancesò for more 

information.  

 
2. Download and Print the Travel Request Packet forms from the ASBO website, 

www.fiu.edu/~asbo, the CSO website, www.fiu.edu/~cso, or the CSO OrgSync Portal.  

 

3. Fill out the forms completely. Make sure to fill out BOTH  the Travel Request/File for Funds 
form and the Release Form.  

a. Release Form(s) are required for each student traveling. 

b. The organizationôs advisor must be one of the witnesses to sign the Release Form(s). 
 

4. Attach the following documents along with the filled Travel Request/File for Funds form and 

Release form(s) into a packet: 

a. A list of participantsðonly students with valid Panther IDs 
b. An agenda/itinerary of the conference/seminar/event 

c. A registration form of the conference/seminar/event 

 
5. Obtain the organizationôs advisor signature on the Travel Request/File for Funds form. 

 

6. Submit the signed forms in a packet with all attachments to the Campus Life Office in GC 2240 
to obtain the Campus Life Advisor Signature. Allow 3 days for the signature. 

 

7. Pick up the signed packet from Campus Life and turn in to the A&S (Activity & Services) 

Business Office (ASBO) located in GC 2201. 
 

8. Allow 10 business days for the A&S Business Office to process the travel request forms. 

Depending on the purchase, the procedures will differ. 
 

9. Follow up with the A&S Business Office by checking your organizationôs ASBO account (Step 
1), calling the ASBO (305-348-3077), or in person at GC 2201 to ensure request was processed. 

 

10. During the travel, please make sure to keep all receipts/invoices.  

 

11. Upon the completion of the travel, turn in all receipts/invoices to the A&S Business Office within 
5 to 7 days.  

If a receipt/invoice cannot be obtained within 5 to 7 days after the travel, please inform the A&S 

Office.  

This is needed so that the Universityôs payment process can be completed.  If this step is not 

completed the vendor will not be paid. If this requirement is not met, the organizations 

account will be placed on hold until the receipts are turned in to the ASBO. 

http://www.fiu.edu/~asbo
http://www.fiu.edu/~cso


 
 

Council for Student Organizations 33 

 

Travel Request Form (Sample) 
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Release Form (Sample) 
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How to Request Special Allocations 

 
All Special Allocation Request forms must be submitted 3 weeks prior to the date of the event. 

Remember that depending on the nature of the event, arrangements must be made to pay with 

ample time. Please make sure to plan in a timely manner to ensure that your request is processed in time. 
 

 

1. Check organizationôs ABSO account balance to verify that organization has sufficient funds and 

determine whether or not the organization needs a Special Allocation. If necessary, please refer to 
the document ñHow to View ABSO Account Balancesò for more information.  

 

2. Download and Print the Special Allocations Request Form  from the CSO website, 

www.fiu.edu/~cso, or the CSO OrgSync Portal.  
 

3. Fill out the organizationôs information and contact in Section A.  

 
4. Select the type of request your organization plans to use the Special Allocation funds for in 

Section B. 

 

5. If you are requesting funds for an Event, please complete Section C.  
If you are requesting funds for Travel and/or a Conference, please complete Section D.  

Remember to answer all the questions on a separate sheet of paper and attach all 

documents required. 
 

6. Obtain the organizationôs advisor signature in Section E. 

 
7. Submit the signed form in a packet with all attachments to the CSO Executive Board in GC 2300. 

Forms submitted will be reviewed at the next CSO Executive Board meeting from the date of 

submission.  

 

8. The CSO Treasurer will notify the organization if there is information missing in the 

request, if the Special Allocation request is awarded and the amount awarded, or if the 

Special Allocation Request is denied. The CSO Treasurer will also notify A&S of the additional 
funds to be allocated to your organization. 

 

9. If funds are awarded, please follow proper procedures to turn in all File for Funds and/or Travel 
Requests forms to A&S Business Office. Allow 10 business days for the A&S Business Office to 

process the forms. Depending on the purchase, the procedures will differ. 

 

10. Upon the completion of the event or travel, turn in all receipts to the A&S Business Office within 
5 to 7 days.  

If a receipt/invoice cannot be obtained within 5 to 7 days after the travel, please inform the A&S 

Office.  
 

 

 

http://www.fiu.edu/~cso
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Special Allocations Request Form (Sample) 
 

      Council for Student Organizations 

       Florida International University 

GC 2300 Å (305) 348-2285 Å csofiu@gmail.com Å www.fiu.edu/~cso 

 

 

Instruction s for submitting a request: 
 

1. Request must be submitted 3 weeks prior to event to the CSO Office (GC 2300). 

2. Form must be completed and all documents attached, and turned to the CSO Office. 

3. Once form is reviewed, you will be notified by the CSO Treasurer. 

4. If funds are awarded, please follow proper procedures for File for Funds and/or Travel 

Request with the A&S Business Office (GC 2201) to use the funds.  

 

 

Section A: ORGANIZATION INFORMATION  
 

Name of Organization: ___________________________________________________________ 

Officer Name/Title: _____________________________________________________________ 

Contact Number: ___________________________ Email:______________________________ 

 

 

Section B: TYPE OF REQUEST 
 

Please select what the funds from Special Allocation will be used for: 
 

          Event Request                                 Travel / Conference Request  
 

If you have selected Event Proposal, please proceed to Section C and E 

If you have selected Travel/Conference Request, please proceed to Section D and E. 

 

 

Section C: EVENT INFORMATION  

 

Event Name: ___________________________________________________________________ 

Date of Event: __________________________ Event Time: _________________________  

Event Location: ____________________________ 

What is the total estimated cost? _______________ 

Amount Requested from CSO:   ________________ 

 

 

mailto:csofiu@gmail.com
http://www.fiu.edu/~cso
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1. Answer the following questions on a SEPARATE sheet of paper and attach to this form. 

a. Describe the event/travel/conference and its benefits to the members of your 

organization and the student body of FIU. 

b. Explain the organizationôs goals and expectations of the event. 

c. Specify any other sources of funding. Include any other fundraising completed by 

your organization for the event. 

d. Explain how are you advertising and promoting the event. 

e. The expected number of students attending the event. 

f. Provide a detailed budget of the event. 

 

2. ATTACH   the following information/supporting documents to this form: 

a. All invoices/quotes/estimates of the items for which the funds are being requested for. 

(Example: If food is being ordered and funds requested will be used to pay for the 

food, please attach an invoice from the restaurant for the food and/or menu). 

b. Flyer/Announcement of the event. 

 

 

 

SECTION D: TRAVEL/CONFERENCE INFORMATION    

Name of Conference/Event: ______________________________________________________ 

Travel/Conference Dates: ________________________________________________________ 

Travel/Conference Location: _____________________________________________________ 

# of FIU Students Attending: ______________       Previously Attended?   Yes     No 

What is the total estimated cost? __________________ 

Amount Requested from CSO:    __________________ 
 

 

1. Answer the following questions on a SEPARATE sheet of paper and attach to this form. 

a. Describe the travel/conference and its benefits to the members of your organization 

and the student body of FIU. 

b. Explain the organizationôs goals and expectations of the travel/conference. 

c. Specify any other sources of funding. Include any other fundraising completed by 

your organization for the travel/conference. 

d. Provide a detailed budget of the travel/conference. 

 

2. ATTACH  the following information/supporting documents to this form: 

a. All invoices/quotes/estimates of the items for which the funds are being requested for. 

(Example: If funds are being used to pay for airfare, go to online sites (i.e. 

expedia.com, Travelocity.com, etc) and print the cost of what the flight will be, or get 

an invoice/quote from a travel agency. 

b. Agenda for the travel/conference. 

c. A list of the students with Panther IDs that are attending the conference or traveling.  
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Section E: SIGNATURES 

(Both signatures are REQUIRED)  

 

I, ____________________________ (E-Board Member), have read and completed this special 

allocation request form and included all necessary supplemental materials as indicated above and 

have read and fully understand Florida International Universityôs Travel Policy and Procedures 

(if applicable) on ____________________(Date). 

 

_________________________ 
(E-board Member Signature) 

 

 

I, ___________________________ (Advisor Name), have read and completed this special 

allocation request form and included all necessary supplemental materials as indicated above and 

have read and fully understand Florida International Universityôs Travel Policy and Procedures 

(if applicable) on ___________________ (Date). 

 

_________________________ 
(Advisor Signature) 

 

 

 

****************************************************** ********************  

 

For CSO Official Use Only 

 

Received on: __________________  by: __________________ 

 

Reviewed on: __________________ 

 

Decision:   Approved            Amount Approved $_______________ 

                      Not Approved  

                      Pending    

 

___________________________                               ___________________________ 

CSO Advisor       CSO Treasurer 

 

 

Contacted organization on: ________________________ 

 

Comments: 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 
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A&S Business Office Policies - Statements of Requirements 
 
File for Funds: 
In order to comply with the University Controllers Office and the Purchasing Department, the A&S Business 

Offices requires 7 to 10 working days to process the File for Funds form request. Requests for Purchase Orders need 

the following: 

 File for Funds form completed with appropriate signatures 

 Quotes ï needed from vendor (menu needed if ordering food) 

 List of participants ï only students with valid panther ID 

 Vendor will need to be an FIU vendor 

 

Travel Request: 

For request involving travel the A&S Business Office also requires 7 to 10 working days to process the Travel 

Request form. Remember, depending on the nature of the trip, advance registration and flight registration need to be 
arranged and paid with ample timeðplease plan accordingly. Requests for Travel need the following: 

 Travel for Funds form completed with appropriate signatures 

 Release Forms for each student traveling 

 List of participantsðonly students with valid panther ID 

 Agenda for the conference/seminar 

 Registration form for conference/seminar 

Once a purchase order is issued, it must be used as authorized. Forms are available at the A&S Business Office, GC 

2201, and on the A&S Website: www.fiu.edu/~asbo 

 

Vendor Commitment: 

It is important to prepare a File for Funds requests as soon as a commitment is made with the vendor (i.e. date is 
set). Keep in mind those vendors not currently showing as valid in the Purchasing system will need to fax the vendor 

related forms to 305-348-3600. Vendors can find these forms at: 

http://finance.fiu.edu/purchasing/forms.html Purchase orders will not be generated unless the vendor is validated in 

the university system. 

 

Vendor Agreements:  

Vendors providing professional services must be in compliance with FIU rules and regulations by providing a copy 

of their Certificate of Insurance. The proof of insurance must be presented by the vendor in order to release the 

University from any liability. Vendors must meet the insurance requirements to receive business from the 

University. 

 

Finding the Request Process: 
Once the event takes place, the student responsible for the request must submit the final invoice and receipts in order 

to finalize the process of payment. The vendor will not be paid until the final invoice has been received at the A&S 

Business Office. Final invoices are needed in order to close out the purchase order. Failure to provide this invoice 

may cause a hold to be placed on your FIU student record.  

 

Other Information:  

 For account budget, balance and detail expenditures, log in to the ASBO website under accountsðsee 

memorandum for instructions. 

 Planning is needed in order to spend funds wisely and with benefits to all FIU students 

 Use of A&S funds must be in accordance to state funds. 

 FIU does not pay sales tax. You may request a tax-exempt form from the A&S Business Office.  This 
form must be submitted to the vendor each time a purchase is transacted. 

  

http://www.fiu.edu/~asbo
http://finance.fiu.edu/purchasing/forms.html
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Finance Code 
 

A&S Funds may not be allocated or expended for: 

1. Any fund-raising entities, except for student government sponsored events. 

2. Per Diem expenses for any club or organization. 

3. Monetary prizes, except for student government sponsored events. 

4. Support or in behalf of any political campaign. 

 Political campaigns shall be defined as any person or party rung for any position in: Student 

Government Elections, Any campus Election, Local Elections, State Elections, and/or 

National Elections 

5. Alcoholic beverages or product with alcohol content and any related items or services such as bar 

tending both on and off campus. 

6. Tobacco, firearms, and any form of illegal drugs or contraband. 

7. Subsidize membership dues of any organization. 

 Example: An organization cannot use A&S funds to pay its fee to national headquarters. 

8. Personal gifts and personal use items (must be for the official uses by the organization). 

 Ask yourself: Who is going to keep the item? 

9. Decorative items for offices. 

10. Tips/Gratuities, Insurance (i.e. for airfare) 

 Organizations may tip only up to 15% 

11. Food is not recommended for executive board meetings, or any meeting or event with an expected 

attendance of fewer than 10 students. 

12. Items or services that largely benefit community programs instead of the FIU community. 

Contributions/donations to community programs. 

13. Gift cards, raffle tickets, and prizes (iPods, radio, etc.) 

 If your organization does want to buy prizes for an event, you may purchase merchandise 

from the FIU Bookstore 

14. Support of religious group or religious functions. 

15. Rental of or expenditures towards functions hosted in private residences. 

16. Admission to FIU students funded for events in whole or in part with A&S funds except in the case of 

SGA sponsored concerns. 

 This means you cannot charge an admissions fee to your event if you are using A&S funds to 

fund your event. 

 You cannot use the funds to pay for admission to other events/places unless it relates to the 

organizationôs mission/purpose (i.e. admission for Disney World is not allowed) 

 

 

  



 
 

Council for Student Organizations 42 
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Event Planning & Room Reservation Guide 
 

Depending on the type of event youôre planning, you may need to contract DJôs, performers, 

sound companies, rental companies, and other services. It is important to understand that 

students cannot sign contracts or official university agreements. For information regarding 

legal documents, performance agreements, etc. please contact the Department of Campus Life, 

GC 2240, 305-348-2138. 

 

FACILITIES MANAGEMENT REQUESTS/GUIDELINES  ï Contact: Georgina Gonzalez  

Due to the large number of University Events that the Facilities Management Department is 

being asked to provide support to, and in order to be able to respond in a professional manner to 

these requests, a minimum of four (4) weeks advance notice for events where attendance is 

anticipated to exceed 500 persons will be mandatory, and minimum of two (2) weeks advance 

notice for smaller events will be mandatory, in order for our Department to make the necessary 

arrangements to service the different requests. Facilities will not be able to respond to requests 

for assistance where appropriate advance notice has not been provided.  

1. All requests to the Facilities Management Department for assistance with University 

events should be faxed to 305-348-4615 or e-mailed to: gonzalg@fiu.edu clearly 

indicating date, time, location, equipment and support needs for the event.  

2. A simple floor plan diagram should be provided.  

3. The requester should be present at the time of set-up to assure that it is set properly.  

ENVIRONMENTAL HEALTH & SAFETY REQUIREMENTS ï Contact: Alex Falls 

When planning an event there are always risks involved. Make sure that your organization is 

prepared for the hidden troubles. Ensure that you have considered the following item regarding 

safety at your event: 

 

Á Have you identified and evaluated the hazards and loss histories associated with the 

project/activity?    

Á Have you developed written procedures which serve to eliminate, mitigate or control the 

hazards you identified?    

Á Have you been appropriately trained to safely manage the project or activity?  

Á Have you assured that all employees, graduate assistants, students and others involved or 

impacted by this project or activity are provided initial and periodic notification and 

training?  

Á Have you determined the need to secure specific insurances, waivers or releases for your 

project or activity?  

Á Have you determined the need to secure permits or licenses for planned activities related 

to your project?  

Á Have you prepared an Emergency Action Plan?    

Á Is your program, project or activity in compliance with University Safety Policy #15.8?  

mailto:gonzalg@fiu.edu


 
 

Council for Student Organizations 44 

 

IF AN EVENT IS TAKING PLACE IN AN OUTSIDE LOCATION OF THE UNIVERSITY 

GROUNDS, PLEASE FOLLOW THESE PROCEDURES: 

1. Conceive Project / Activity  

2. Obtain preliminary approval for project/activity from area Vice President  

3. Conduct preliminary hazard evaluation (Use Event Loss Control Planning Checklist: 

http://www.fiu.edu/~ehs/risk_management/pdf/checklist.pdf) EHS form. 

a) If project/activity is classified as moderate or high risk proceed to step 4 

b) If project/activity is classified as low risk skip to step 5  

4. Submit project/activity plan and completed checklist to EH&S Director (Alex Falls) for 

review:  a) Include all contracts, agreement and requisitions for    

  services related to project/activity      

  b) Include floor plans and setup / layout diagrams, and all signatures! 

Note: Allow at least 5 working days for review.  

5. When reserving the Betty Chapman Plaza, or the lawn space in front of the GC 

Ballrooms, an additional space reservation request must be made with the GC Main 

office. Note: The provost signature must be obtained last! All other outside space 

reservations are done through Facilities (Georgina) 

RESERVATION OF SPACE (GRAHAM CENTER)  ï Contact: Naomi Hutchinson 

Á Reservations for facilities in the Graham Center are centralized at the Graham Center 

Office, GC 1215, and are granted on a first-come, first-served basis. 

Á Reservations for student organizations must be made by an E-board member of the 

organization.  

Á All events must be reserved through the assistance of a GC Main Office event 

coordinator and must be completed with all required signatures (including Campus Life) 

prior to event being approved. 

Á Reservations for facilities and outdoor locations outside of the Graham Center must be 

done through the respective facility manager or Facilities Management. 

Á Advertisement of events cannot be done until all required approvals are received (GC 

office, Public Safety, Academic Affairs, etc.) All advertisements must adhere to the 

Graham Center's posting policy. 

Á The Graham Center has strict no soliciting rules.  Please make sure to reserve tables, 

easels, windows, or additional promotional spaces for advertising purposes. More 

information available through the GC Main office staff. 

Á More detailed information is available at http://guc.fiu.edu/ 

Á Note: Some rooms require additional fees not covered by Student Government 

Association.  Event type is also a factor in facilities rental cost. 

 

 

 

 

http://www.fiu.edu/~ehs/risk_management/pdf/checklist.pdf
http://www.fiu.edu/~ehs/risk_management/pdf/checklist.pdf
http://guc.fiu.edu/
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Quick Reference Guide to Reserving Space on Campus 
 

Meeting Rooms 

GC Scheduling 

GC Main Office 

Adela/Vanessa/Naomi/Pam 

305-348-2297 

 

Need Equipment? 

GC Main Office can help for all media within  the Graham Center 

305-348-2297.  For equipment outside GC, contact Georgina Gonzalez from Facilities 

Management gonzalg@fiu.edu.  You may also call Maggie Brey at 305 348 4600. 

 

Media Equipment Services 

Supports all media services for FIU; not including the Graham Center 

Contact: 305-348-2815 

 

Athletic Facilities/Recreation Services Reservations 

Contact: Andy Black 

305-348-0086 

blacka@fiu.edu 

 

Other Space available for reserving: 

 Gym 

 2 aerobic rooms 

 Rec fields 

 Pool 

 Tennis Courts 

 

Other Venues: 

 

 Golden Panther Arena 

 FIU Stadium - Contact: (305)348-2756 

 Pines Center 

 Engineering Center 

  

mailto:gonzalg@fiu.edu
mailto:blacka@fiu.edu
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Campus Life Student Organization Policies 
 

Recognition Guidelines and Standards 

For the Modesto A. Maidique Campus 
 

Updated:  August 10, 2009 

 

Purpose: 

Florida International University (FIU or the University) encourages its students to be active 

members in clubs and organizations as a way of complementing the knowledge they gain in the 

classroom. Additionally the Modesto A. Maidique Campus Office of Campus Life (MMC 

Campus Life) believes that one of the most effective ways for students to engage in their 

University experience is through student organizations. Participation in clubs and organizations 

provides a variety of opportunities for students to network, develop leadership skills, and to 

pursue social, recreational and career interests.  Participation in these organizations allows 

students a way to successfully develop critical thinking, ethical/moral development, 

communication, diversity, interpersonal skills, leadership, independence, civic engagement, 

event management/program development, and fiscal responsibility. 

 

University Organizations: 

FIU and the Division of Student Affairs has given the MMC Campus Life the authority to 

establish these policies and procedures governing all councils, clubs and organizations that wish 

to be considered Recognized Student Organizations (see section titled Student Organizations 

below for definitions) at MMC FIU.  

 

The MMC Campus Life along with the MMC Student Government Association (SGA) provide 

the official advisement and recognition for all MMC Governing and Standing Councils, and their 

respective organizations.  

 

The MMC Governing Councils are empowered by MMC SGA to provide day-to-day oversight 

for their student organizations, recognition and allocation of funds. MMC Governing Councils 

include: 

 Council for Student Organizations (CSO), which governs all clubs and organizations 

such as, but not limited to, academic, art, business, cultural/social, engineering, 

health/wellness, honors, graduate students, law, political, religious/spiritual and 

service.  

 Multi-Faith Council, which governs religious groups on campus. 

 Residence Hall Association, which governs the residence hall councils for MMC & 

Biscayne Bay Campus (BBC) campuses. 
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The MMC Standing Councils are empowered by SGA to provide programming for students at 

FIU.  The MMC Standing Councils include: 

 Graduate Student Association 

 Homecoming 

 Black Student Union 

 Panther Rage* 

 Student Programming Council* 

*Denotes that these groups have a respective standing council at BBC. 

 

All MMC Governing Councils and MMC Standing Councils must abide by the policies outlined 

in this document and any applicable law.  

 

 

The Role of MMC Campus Life: 

MMC Campus Life is committed to providing support and assistance to all Recognized Student 

Organizations. The mission of MMC Campus Life is: 

 

The Department of Campus Life aspires to engage students in holistic learning by instilling 

diversity, leadership and personal development through its programs and services. By educating 

and mentoring students, Campus Life seeks to provide our students an opportunity to make 

meaningful connections and become leaders in a global community. 

 

MMC Campus Life is located in the Graham Center 2240. The phone number is 305-348-2138.   

 

Below is a list of the staff in the office. 

 Director of Campus Life 

 Associate Director, Campus Life/Homecoming Advisor/Advisor for Sorority and 

Fraternity Life 

 Assistant Director, Campus Life/SGA Advisor 

 Assistant Director, Campus Life/CSO/GSA Advisor 

 Coordinator, Campus Life/SPC Advisor 

 

Student Organizations: 

A student organization at the MMC is an association created by FIU students for any educational 

purpose that supports the mission and goals of the University set forth by the FIU mission and 

vision.  The student organizations serve as a medium for student development, focused on the 

areas outlined under the section titled Purpose. 

 

Any student group wishing to take advantage of the privileges granted by MMC FIU must 

register with the MMC Campus Life.  (See sections titled Registration Process and Campus 

Privileges below for details.)  There are many kinds of student groups.  Only those which have 

been recognized are considered Student Organizations and which are eligible to receive the 

benefits offered by FIU.  Some of the Student Organizations include: 
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 New Student Organizations:  These are new groups seeking recognition for the first time.   

 

 Re-Established Student Organizations:  These are groups which had previously been 

recognized but allowed their recognition to lapse for at least one semester without completing the 

annual registration process. 

 

 Established Student Organizations:  These organizations are intended to promote growth 

and unity, recognizing the contributions that the established student organizations bring to the 

University. Healthy established student organizations actively recruit new members and seek to 

ensure that the organization outlasts the individuals who founded it.  Such growth and expansion 

not only benefit the student organization but also the individual members with the organization.  

These organizations register on an annual basis and have not allowed their registration to lapse. 

 

 Fraternities and Sororities:  The Office of Sorority and Fraternity Life recognizes social 

sororities in conjunction with the Interfraternity Council, Pan-Hellenic Council, National Pan-

Hellenic Council or the Multicultural Greek Council.  Most social sororities and fraternities are 

single sex organizations.  While social sororities and fraternities may not discriminate on the 

basis of age, color, creed, and handicap, inters/national origin, race, religion or sexual 

orientation, FIU policy and Title IX permit their selection of members on the basis of sex.  

 

 Honor Societies:  These groups should encourage and honor superior scholarship, service 

and leadership achievement.  It is strongly recommended that societies are affiliated with a 

national sanctioning organization, such as the Association for Honor Societies, or that they have 

been approved and sponsored by a FIU academic department or college.  

 

 Service Organizations:  These groups should complement the Universityôs mission of 

research, teaching and service.  Groups should work with the Center for Leadership and Service 

(CLS) in order to find projects and to register service hours.  Service Organizations will be asked 

to provide official documentation for all service projects performed throughout the year. 

 

 Political Student Organizations:   To be considered Political Student Organizations, the 

political groups must be recognized through the registration process.  The registration process is 

slightly different for this group because their existence is solely for the duration of a political 

campaign. These groups are created for the purpose of supporting candidates who are seeking 

elected office in the areas of federal, state and local.  Political Student Organizations are only 

allowed for the duration of the campaign. The MMC Campus Life will deactivate Privileges 

given to the Political Student Organization immediately following the election.  This definition 

excludes groups that are political in nature but do not support one specific candidates election 

(e.g., College Republicans, College Democrats).   

 

Registration for Recognition: 
Registration is a means by which student organizations obtain Campus Privileges when specific 

requirements are met.  Recognition does not imply either University approval or disapproval of 

the student organizationôs purpose, function or activities.  All of the registration requirements 

must be met in order to obtain Campus Privileges.  Each organization must register annually to 
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maintain recognition and attendant Campus Privileges.  The annual registration period begins at 

the end of the spring semester, continues through the summer and concludes during the 

beginning of the fall semester on a date determined by MMC Campus Life and CSO.  

 

If a student organization registers and is recognized for the spring semester, the recognition 

period runs from the first day of student orientation for spring semester through the last day of 

the last summer term for that year. Any recognition expires on the last day of the last summer 

term unless the student organization re-files for the fall semester.  If recognition expires, all 

Campus Privileges are forfeited.  This may include, but is not limited to, cancellation of 

reservations in the Graham Center and loss of funding from the MMC CSO. 

 

The Registration Process: 

All student organization wishing to be recognized must meet the minimum requirements for the 

composition of the student organization (see subsection titled Student Organization 

Composition), submit the completed annual registration paperwork within the due date 

established by MMC Campus Life, and be recognized by MMC Campus Life and MMC CSO.  

Annual registration paperwork includes, but is not limited to, organization name, statement of 

purpose, name and contact information for the above listed positions. All Recognized Student 

Organizations must also maintain a current roster of members through the OrgSync club 

management system. Student Organization Presidents must also attend Orientation for student 

organizations.  All Student Organizations must adhere to the Student Code of Conduct (see 

section titled Responsibilities below) and applicable law. 

 

The annual registration process is slightly different for New Student Organization, Re-

Established Student Organizations, and Political Student Organizations.  New and Re-

Established Student Organizations must complete a New Student Organization Registration 

Form along with attend OrgSync training if the group does not have a member that has been 

previously trained. This group must also complete all other registration requirements. Political 

Student Organizations must complete registration as outlined above but do not need to provide a 

constitution.  

 

Student Organization Composition:  To be recognized, any type of Student Organization (e.g., 

New, Re-Established, or Established) must have the following:   

 

1. At least ten (10) members 

2. A president, treasurer, and CSO representative (all of whom must be MMC FIU students by 

taking at least fifty percent (50%) of credits at MMC).  (See subsection titled Student Leader 

for requirements for the role.) 

3. An approved constitution (which must not be more than four (4) years old for an Established 

Student Organization) 

4. Bylaws with a provision relating to FIU Hazing Policy (see Student Code of Conduct 6(i))  

5. A full -time staff/faculty advisor from MMC 

6. Fifty-one percent (51%) of membership for the organization must be students from the MMC 

campus  
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Student Leader  

All students holding leadership positions within the MMC Campus Life must meet the 

requirements of the MMC Campus Life.  Student leaders are those students holding executive 

board/cabinet positions within SGA and any of the governing or standing councils as well as all 

councils recognized by the Office of Sorority and Fraternity Life. These requirements are also 

apply to any student organization presidents.  

  

Each semester, all student leaders must maintain 9 credit hours (undergraduate) or 6 credit hours 

(graduate) at FIU.  All student leaders must maintain a cumulative GPA of 2.5.  Any student 

leaders earning a 2.0-2.49 GPA will immediately be placed on probation. The student must meet 

with their MMC Campus Life advisor to develop an academic plan for that semester to bring 

their GPA to the appropriate level.  All student leaders that fall below a 2.0 GPA will be 

immediately removed from their leadership position.  

  

 

Campus Privileges  

 

Campus Privileges include the following unless a recognized student organization is granted 

fewer privileges:  

 

Privileges Available to All Recognized Student Organizations Unless Otherwise Noted Below 

Á Use of the University facilities (e.g., Graham Center, certain academic buildings, 

grounds, services).  Note that some of these facilities may have fees for use.  Ability to 

reserve space and tables on campus 

Á Opportunity to apply for University funding through the MMC CSO.  Note that New and 

Re-Established Student Organizations are allocated less funds until they have been 

recognized for more than semester.  (See subsection below titled Funding.) 

 Use of resources provided by MMC Campus Life 

 Inclusion in University publications and directories 

 Participation in the on-line club management program, OrgSync  

 Hosting of a web page through OrgSync and/or University server and having an 

organization email address 

 On-campus advertising 

 Participation in MMC student organization fairs 

 Opportunities to participate in on-going leadership development programming 

 

 

Note that Political Student Organizations may only use University facilities described in the first 

bullet because of their limited duration.  Further, Unregistered Student Groups that have 

provided the required information described below may only use University facilities outlined in 

the first bullet above. 
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Funding 

Each year CSO receives funding from the MMC SGA. The CSO, in addition to recognition, 

provides this funding for allocations to Recognized Student Organizations.   The CSO maintains 

a points system to determine funding allocated for each Recognized Student Organization. CSO 

established the point system and maintains all records.  However, all Recognized Student 

Organizations must submit a budget each semester to the CSO to be considered for and maintain 

their funding level.  New Student Organizations and Re-Established Student Organizations 

receive set amount of basic funding for the first semester.  Throughout the semester, they can 

earn points towards future funding.  Funding is allocated on a semester-to-semester basis.  For 

example, funding for an Established Student Organization returning in the one semester is based 

on the points achieved in the previous semester.  

 

Please note:  
Fall funding will NOT carry over to the Spring semester. Additionally, Spring funding will NOT 

carry over to the following Fall because of the requirement to annually register for recognition.   

 

All Recognized Student Organizations seeking funding are required to comply with applicable 

deadlines determined by the Activities & Services Business Office to be considered for funding 

for that fiscal year. The CSO maintains all information and records regarding the points system. 

The A & S Business Office provides support for Recognized Student Organizations in all 

paperwork processing including, but not limited to, Files for Funds and travel funding. All 

policies and procedures of the A & S Business office must be followed in order for Recognized 

Student Organizations to use their SGA funding.  The policies can be found on the Campus Life 

website at www.fiu.edu/~camplife or on the A & S Business Office (ASBO) website at 

www.fiu.edu/~asbo.  

 

 

Unregistered Student Groups 

Unregistered Student Groups are those who have not been granted recognition after having gone 

through the registration process or have not undertaken the recognition registration process.  FIU 

acknowledges, but does not support or endorse, Unregistered Student Groups.  FIU recognizes 

the right of students to associate in order to express commonly shared viewpoints.  Some student 

groups may desire this level of classification because of the minimal amount of requirements.   

 

Unregistered Student Groups must still abide by the policies of FIU (see more detail below in the 

section titled Responsibilities) and applicable law.  To have the ability to use University facilities 

(as described in the first bullet in the Campus Privileges above), an Unregistered Student Group 

must provide the MMC Campus Life and CSO with the organization name, statement of purpose, 

the name of a student member serving as the contact person, and name of a full-time staff/faculty 

advisor.  Each year, an Unregistered Student Group must provide this information to the MMC 

Office of Campus Life by the due date established by MMC Campus Life.   

 

 

 

 

http://www.fiu.edu/~camplife
http://www.fiu.edu/~asbo
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Responsibilities 

With the granting of benefits or privileges, there come attendant responsibilities.  The same is 

true for Recognized Student Organizations and Unregistered Student Groups.  For some 

Recognized Student Organizations to continue to operate at the FIU, they must abide by the 

policies of their national organization.  For example, the Office of Sorority and Fraternity Life 

require that they adhere to the policies and regulations of their Inter/National office, the Office of 

Sorority and Fraternity Life as well as their governing council in order to remain a recognized 

group in good standing with the University.  

 

All Recognized Student Organizations and Unregistered Student Groups must also abide by 

applicable law as well as obey and ensure that their members obey the FIU Student Code of 

Standards (the Code). While it is important to abide by all the standards included in the Code, 

there are some that apply more particularly to Recognized Student Organizations and 

Unregistered Student Groups.  These include: 

 

Ǐ Alcohol (Code 6(a)) 

Ǐ Drugs (6(d)) 

Ǐ Hazing (6(i)) 

Ǐ Sexual Misconduct (6(n)) 

Ǐ Weapons, Firearms, Explosives (6(s)) 

Ǐ On-Campus Housing (University Housing and Greek Houses) ï Additional Offenses 

(6(t)) 

Ǐ Student and Greek Organizations/Clubs Additional Offenses (6(u)) 

 

Failure to comply may result in discipline as described in the Code and sanctions, such as loss of 

Privileges. 
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Media Policy 

 


